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lMonoxeHwne
06 o6Liem cobpaHun paboTHNUKOB
MBOY «COLL Ne4»

1 Ob6ume NonoXKeHus.

1.1. HacTosuiee nonoxeHue paspaboTtaHo B COOTBETCTBUU C PefepasibHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpasoBaHun B Poccuiickoii ®egepaymm», ¥Yctasom MBOY «COLL
Ned» (panee - LLIKOMbI) 1 pernaMeHTUMpPYET AeAaTenbHOCTb O6LLEero cobpaHus paboTHMKOB.

1.2. O6uwee cobpaHue paboTHUKOB LUKONbI ABASETCH KOMNErnasbHbIM OpraHoM
ynpasneHns LLUKonbl.

13. LUenbto peAtenbHocTn O6wero cobpaHus aABnseTca o06uee PyKOBOACTBO
opraHu3aumeli B COOTBETCTBMM C Y4YpefauTeNbHbIMW, MPOrpamMMHbIMKU  AOKYMEHTaMU M
NOKaNnbHbIMK aKTaMMW.

14. B cBoein geatenbHocTM O6ulee cobpaHue paboTHUKoOB LUkonbl (ganee — O6ulee
cobpaHue) pykoogcTtByetcs KoHcTuTyumen Poccuitickoii depepauun, KoneHumeii OOH o
npaBax pebeHKa, (efepasbHbIM  3aKOHOAATENIbLCTBOM, 3aKOHOAATeNbCTBOM  Pecnybanku
TatapcTaH B cepe 06pa3oBaHMA W COLMANbHOW 3aWiMTbl, ycTaBoM LLUKOAblI M HacToAwWwMM
MonoxeHuem.

15. B coctaB O6Lwero cobpaHus BXOAAT BCe COTPYLHWKWU, ANna KoTopbix Llkona
ABNSETCA OCHOBHbIM MeCTOM paboTbl.

1.6. Obwee cobpaHue n3bMpaeT U3 CBOEro coctasa npeacegarens O6Wero cobpaHus u
cekpeTapsa O6uwero cobpaHus CPOKOM Ha OAWH Yyu4ebHbIi rog. lMMpeacepaTens WM CeKpeTapb
O6Lero cobpaHns BbINOMHAKT CBOM 0653aHHOCTM Ha 0OLECTBEHHbIX Havanax.

1.7. 3acepgaHma O6Lwwero cobpaHus ABNAKOTCA  OTKPbLITBIMU:  HAa HUX  MOTYT
npucyTCTBOBaTb  MpefcTaBuTenn yupeautens LUkonbl, a TakXe  3aMHTEPECOBaHHbIX
npeAcTaBUTeNIMN OPraHoB MECTHOIO camoyrnpaB/ieHUs, 06LeCTBEHHbIX 06beJNHEHNIA.

1.8. O6uwee cobpaHne paboTaeT B TECHOM KOHTaKTe C aAgMUHUCTpauuei,
KonnervanbHbIMU opraHamu ynpasnieHus LLKonbI.

2. 3agauun O6uero cobpaHus.

[eAaTenbHOCTb WKOMbI HanpaB/ieHa Ha peLleHne cneayroLLmx 3agad:

- opraHusauma obpasoBaTenbHOro npouecca U PUHAHCOBO-X03SNCTBEHHON AeATENbHOCTM
LUKO/bl HA BbICOKOM Ka4yeCTBEHHOM YPOBHE;

- onpegeneHne NepcneKTUBHbIX HanpaBieHni yHKLMOHWPOBAHMA U Pa3BUTUS LUKONbI;

- NpuBneYeHne 06LECTBEHHOCTM K PELLEHMIO BOMPOCOB Pa3BUTUA LLKONbI;



- cOo3fjaHMe OnTMMaNbHbIX YCNOBWIA ANA OCYyLLecTBNeHUs 06pa3oBaTe/IbHOro npouecca,
pa3BuUBatoLLLEl 1 AOCYTOBOI AEATENbHOCTH;

- pelleHVie BONPOCOB, CBA3AHHbIX C pa3BUTMEM 06pa3oBaTe/lbHOM Cpefbl LUKOSbI;

- peleHue BOMPOCOB O HEOOXOAMMOCTM pernaMeHTauuMu I0KaibHbIMU — aKTaMu
OTAENbHbIX aCrMeKTOB AeATENIbHOCTU LWKO/bI;

- MOMOLULb aAMUHUCTPaLNN B pa3paboTKe NIOKaNbHbIX aKTOB LUKO/bI;

paspewleHne  Npo6nemMHbIX  (KOHMAWKTHbLIX)  cUTyauuii  C  y4yaCTHMKamu
06pa3oBaTeNnbHOro NpoLecca B Npefenax cBOei KOMMNETEHLUN;

- BHeceHume nNpeanioOXeHWi No BOMpocam OXpaHbl M 6e30MacHOCTU  YCNOBWIA
obpa3oBaTesibHOro npouecca W TPyLOBOW [eATENbHOCTU, OXpPaHbl >XWU3HU W 3[0POBbA
obyyvarouimxca 1 paboTHUKOB LLKOSIbI;

- NPUHATUE Mep NO 3aluTe 4YecTW, JOCTOMHCTBA W MPOGECCUOHANbHOW penyTauun
pabOTHUKOB LUKOMbI, NpeaynpexiaeHne MpoTMBONPABHOrO0 BMeLWIATeNbCTBa B UX TPYLOBYHO
LeATeNbHOCTb;

- BHECeHMe TMpeasoXeHNin no opmMupoBaHUO QoHga onnaTel Tpyda, nopsaka
CTUMYNINPOBaHUS TpyAa PabOTHUKOB LUKO/bI;

- BHECeHWe npeAsioXKEeHWA No NOpAaAKYy W YCNOBUAM MNpefocTaBleHUs CcoumnanbHbIX
rapaHTUin 1 NbroT obyvarowmnmcsa n paboTHMKaM B npeeniax KOMNETEHLUN LWKOSbI;

- BHECEHME NpPeaoXKeHNA 0 NooWwpeHMn paboTHUKOB LLKOIbI;

- HanpaBfieHMe X0[aTahcTB, MNUCEM B pa3NYHble agMUHUCTPaTUBHbIE OpraHbl,
00LLEeCTBEHHbIE OpraHusauun v ap.

3. KomneTeHuunsa O6LLero cobpaHums.

3.1. Onpepgenser nepcrneKTUBHble HanpaBieHUs (YHKLWOHMPOBAHUA U  pa3BUTUSA
LU Konbl.

3.2. MpuHMMaeT pelleHWe O HEOOXOAMMOCTU 3aK/4YeHUs ¢ agMuHuUcTpauueid LLIKosb
KO/I/IEKTUBHOIO [Orosopa.

3:3. TIpMHMMaAET TEKCT KO/IEKTUBHOIO [0OroBopa, BHOCUT M3MEHEHUA W [OMONHEHUSA B
KONNEKTUBHbIN [OroBop.

3.4. 3acnywinBsaet oTyeT gupektopa LLIKonbl 0 peann3aumy KoNneKTUBHOIO 40rosopa.

3.5. BHOCUT npefnoxeHus aupektopy LLIKOMbI 0 BHeCEHUU W3MeHeHWl B TPYLOBble
A0roBOPbI C PA6OTHMKAMMW.

3.6.  lNpuHMMaeT npasuna BHYTPeHHEro TpyAoBoro pacnopsagka LLkonbi.

3.7. TlpyHMMaeT noKanbHble HOPMaTUBHble aKTbl LLUKOAbI, KOHKpeTusupylouime wu
JeTannsnpytow e HopMbl TPYA0BOI0 3aKoHOAaTeNnbcTBa Poccuiickoin degepaymu.

3.8. BHocuT npepnoxeHud Yupegutenio Lkonsl no BonpocaMm  ynyulleHws
(YHKUMOHMpOBaHMA LLIKONbI, COBEpLIEHCTBOBAHWUA TPYLOBLIX OTHOLIEHWIA W YCNOBUIA Tpypna
PaboTHNKOB, B TOM 4MCne MO BOMpPOCaM OXpaHbl M 6€30MacHOCTM YyCNoBuUiA 06pa3oBaTeNlbHOr0
npouecca M TPYLOBOW [AeATENIbHOCTU, OXPaHbl XWU3HW W 3[40POBbA yyawuxcs M pabOTHUKOB
LU konbl.

3.9. Co3gaeT npy HeOBXOAUMOCTW BPEMEHHblE M NOCTOSIHHbIE KOMWCCUW A5 PeLLeHns
BOMPOCOB, OTHECEHHbIX HAaCTOAWMM [MONOXeHUN K KoMneTeHuuMm O6wero cobpaHusa, u
yCTaHaB/IMBAET UX MOTHOMOYNSA.

3.10. OcyuiectBnsieT KOHTPOMAb 32 BbIMOMHEHMEM peleHnin O6wero cobpaHus,
NH(popMUpyeT KoMnekTns LLUKOMbI 06 UX BbINOJSIHEHUN, peann3yeT 3amedaHus U NpesioXeHuns
paboTHMKOB LLIKO/MbI MO COBEPLLUEHCTBOBAaHWUIO AeAaTenibHOCTU LLIKOsbI.



3.11. 3acnywwuaeT uHMopmauuto gupektopa LUKonbl, 3amecTuTenen AmpekTopa
LLIKONbI, MHbIX OTBETCTBEHHbIX NUL, O BbINOMHEHUN peLleHnin O6wero cobpaHus.

3.12. OcyuiecTBnseT 00WECTBEHHbIN KOHTPONb 3a paboTol agmumHucTpaymm LLIKonbl no
CO3aHNI0 HEOOXOAMMbIX YCNOBUIA AN OXPaHbl U YKPENJIEHUs 340P0BbS, OpraHn3aunm nuTaHus
paboTHMKOB LLIKONbI, cO34aHMi0 6e30MacHbIX YCOBUIA Tpyaa.

3.13. OcyuiecTBnseT 00WECTBEHHbI KOHTPOMb 3a paboTol agmuHucTpaymu LLKonbl no
MaTepunanbHO-TEXHNYECKOMY 00ecrneyeHn0 06pa3oBaTe/bHOW [esTeNnbHOCTM, 060pya0BaHUIO
NMOMeLLEeHNN B COOTBETCTBUN C YCTAHOBNEHHbIMWU HOpMaMu 1 TpeboBaHUAMMN.

3.14. PaccmatpuBaeT WTOrOBble [OKYMEHTbl KOHTPOJIbHO-HAA30PHbLIX OpPraHos o
pesynbTatax KOHTPO/IbHO-HAA30PHbIX MEPONPUATUIA, NPOBOANMbIX B OTHOWEHMM LLIKObI.

3.15. WN36upaeT npeacTtaBuTeneid paboTHMKOB LLUKOAbI B KOMUCCUIO MO TPYLOBbIM
cnopam.

3.16. YTBepxpgaeT TpeboBaHWS,  BblABUHYTble  paboTHuKamu  LKonbl  wnam
npescTaBUTENbHbIM OpraHoM paboTHUKOB LLIKO/IbI MPU KOMNEKTUBHBIX TPYA0BbIX Cropax.

3.17. TpuHUMaeT pelleHne 06 06bLABNEHUN 3a6aCTOBKN.

3.18. TMpuHMMaeT Mepbl Mep MO 3awuTe 4ecTu, LOCTOMHCTBA W MPOGECCUOHANbLHON
penyTauumn paboTHUKOB LLIKONbI, N0 NpesynpexaeHnto NpoTMBONPaBHOIO0 BMeLlaTeNbCTBa B UX
TPYLOBYHO LEeATE/IbHOCTb.

3.19. O6cyxpaaeT BONPOCHI COCTOAHUS TPYAOBON AucumnnaunHbl B LLIKOne n meponpuatus
Nno ee YKpenieHuto, paccMmatpuBaeT (hakTbl HapyLleHWs TPYLOBOW AMCLMMAUHBI PabOTHUKaMK
L Konbl.

4,0praHunsaymsa geatenibHocTU O6Lero cobpaHus.

4.1. ObLee cobpaHne NMPOBOANTCA MO Mepe HEOOXOLMMOCTHU, HO He pexxe 2 pas B rof.

4.2. Npepcepatens O6uiero cobpaHus:

opraHusyeT featenbHocTb O6LLero cobpaHms;

NH(popmmpyeT yeHoB OO6LWero cobpaHus 0 MPeACTOALLEM 3acefaHuM He MeHee
yem 3a 10 pabouymx fHei A0 ero NpoBeAeHUS;

OpraHu3yeT NOAroTOBKY W NPOBEAEHMWE 3acefaHuns;

onpegenseT NOBECTKY [HS,;

KOHTPONUPYET BbIMOMHEHNE PELLEHWIA.

4.3. peatenbHocTb O6uwero cobpaHus LUKoONbl OCywW,ecTBASETCA MO MNPUHATOMY Ha
y4eOHbI rof nnaHy.

4.4. PewleHne 0 NpoBefeHUM BHeo4vepeaHoro O6uero cobpaHus Bnpase NPUHATS:

aunpektop LUKonbl;

NPog)cot03HbINA KOMUTET LLIKOSBI;

WHULKMATUBHASA Tpynna, COCToALaA He MeHee YeM W3 OLHOW TPeTW OT YMC/IEHHOTO
cocTtaBa paboTHUKOB LLIKONbI;

KOMMEeTeHUMs COLepXaHWe AOMOJIHAETCHA, KOHKPETU3NPYEeTCAa B 3aBUCMMOCTM OT
cneunpukm geatenbHocTn LLUKonbl.

4.5. Mo Tpeb6oBaHUO NPOMCOO3HOIO KoOMUTETa U (MNK) yKasaHHbIX UL NpeacedaTesib
O6uwero cobpaHusa 06sa3aH B Cpok He 6onee 15 aHei co3BaTb Obuiee cobpaHue, co3paB ANs ero
npoBefeHns HeobXoANMble YCNOBUS.

4.6. ToBecTky fHa O6wero cobpaHusa (GOpPMUPYIOT OpraHbl WAX NiALa, NPUHABLLKE
peLleHne 0 ero cosbiBe. MNpwu 3TOM ApYyrue opraHbl WAV Nnnua BNpaBe BHOCUTb B MOBECTKY [AHSA
Ans paccMoTpeHus O6WMM cobpaHuem Apyrve Bonpocsl.



4.7. OpraHbl (n1ua), cosbiBatowme ObLee cobpaHne, COBMECTHO C npegcenaTenem
O6lLero cobpaHua onpegenstoT:
[aTy, MecTo u Bpems npoeegeHns Ob6uero cobpaHus;
nopsLoK coobueHna paboTHMKaM o npoBefeHun O6LLero cobpaHums;
nepevyeHb WHGpopmauuyu (MaTepuanoB), MpeAcTaBAsSeMO paboOTHMKAM npwu
NoAroToBKe K npoeegeHnto O6LWero cobpaHus.
B coobleHnn (06baBneHnn) o nposedeHnmn O6LLero cobpaHusa ykasbiBalOTCA:
flata, MecTo 1 Bpems nposefeHuns O6Liero cobpaHus;
BONPOCbI, BK/IIOUYEHHbIE B NOBECTKY AHA O6Lero cobpaHus;
NopsALOK 03HAKOM/IeHNS pabOTHUKOB C MH(opMaLmneln (MaTepuanammn) K noBecTke
OHS.

5. OpraHunsauuns nposegeHna O6LLero cobpaHus

5.1 Peructpaumnsa y4vacTHuUKoB O6uLlero cobpaHusi NPoBOAMTCA C LENb [OCTOBEPHOIO
yyeTa yyacTHMKOB OO6uwero cobpaHus, nogcyera ux 06WEro 4mucna, yCTaHOBEHUSA HanN4ums
KBOpyMa A/18 ero npoBefeHUs; WCKNYEHUS BO3MOXHOCTM yyactua B O6wem cobpaHuu
MOCTOPOHHUX NULL.

5.2. Peructpauuio y4yacTHMKOB OO6uiero cobpaHus NpOBOAMT CeKpeTapb, KOTOPbI
poknagbieaet O6LWeMy COO6paHUIO O YMCNEHHOM COCTaBe 3aperMcTPUMpPOBAHHbLIX YYaCTHUKOB,
HaM4MM NN OTCYTCTBUU KBOPYMa.

5.3. O6lLee cobpaHue cunTaeTcs NMPaBOMOYHbLIM, €C/IN B ero paboTe NMPUMHMUMAIOT yyacTue
He MeHee 2/3 OT CMUCOYHOr0 KosinyecTea paboTHMKOB LLIKOSbI.

5.4. B HaszHayeHHOe Bpems npegcegarens O6uwero cobpaHue, 06bABAAET ero Havano u
npefocTaBnseT C/I0BO CEKpeTapto, NPOBOAMBLUEMY PerncTpaLmnto y4acTHUKOB.

5.5. Eciv Ha MOMEHT OKOHYaHWA perucrpauum KBOpyM He cobpaH, 06bABNseTCA MHas
fata nposefeHna O6uwero cobpaHus. Takoe O6uee cobpaHMe NPOBOAUTCA MO MOBECTKE AHSA
HecocTosBLUerocs cobpaHuns, ee U3MeHeHNe He JoMycKaeTcs.

5.6. Mo npegnoxeHuto npeacenatens O6Llee cobpaHme N3bupaeT CYETHYH KOMUCCUIO B
coctaBe He MeHee 3 uenoBek. [pefcepsatens OTKpbiBaeT M 3akpbiBaeT Obuiee cobpaHue,
npefocTaB/igeT C/I0BO ero yyacTHUMKam, obecrneymBaeT COOMOLEHNE PerfiaMmeHTa, KOHTponpyeT
06CTaHOBKY, BbIHOCUT Ha r0/10COBaHME BOMPOCHI MOBECTKW [AHA, YTBEPXKAEHUA MNPOTOKO/I0B
CYETHOWN KoMMccmuK, noanncbiBaeT NpoTokon O6LLero cobpaHus.

5.7. TpuHATME pelleHni i No BOMPOCaM MOBECTKW AHA W YTBEPXAEHUS LOKYMEHTOB
Obuiero cobpaHns OCyLLeCTBAAETCA MNYTEM OTKPbLITOrO rofioCOBaHUA ero yYacTHWKOB NPOCTbIM
60MbLLINHCTBOM ron0coB. [epefaya npaBa roocoBaHMS OAHUM y4YacTHUKOM OO6lLero cobpaHus
APYromy 3arnpeLiaeTcs.

5.8. Mo Tpe6oBaHWIO He MeHee OAHOW TpeTW YyyacTHMKOB OO6Wero cobpaHus no
OTAeNbHbIM BOMPOCaM NMOBECTKW AHSA NPOBOAUTCS TallHOE ro10COBaHMe.

5.9. TpeboBaHMe 0 MPOBEAEHUN TaHOrO rO/I0COBAHMSA MPeAbABNASETCA B MUCbMEHHOM
BUAe opraHmsatopam O6uiero cobpaHuns He MeHee YyeM 3a 5 iHein o Havyana paboThbl.

5.10. bronneTeHb ANs TakHOrO rON0COBAHMUA COLEPXUT CNeaytoLine AaHHbIe:

NosIHOe HauMeHoBaHue LLIKonbl;

MecTo 1 aaTy nposefeHus O6uero cobpaHus;

(hopMYNMPOBKY KaXAOro BOMpoca, NOCTaB/NEHHOIO Ha rol0COBaHNe, BblpaXXeHHOe
(hOpMYNMPOBKaMU «3a», «MPOTUB» N «BO3JEPXKANCA».



Mpn nogcyeTe ros0oCOB MO WUTOram ro0JIOCOBAHMUA, OCYLLECTBASEMOM NpU MOMOLLU
OlONNeTeHen, Y4UTbIBAKOTCA M 3aCUMTbLIBAOTCA ronoca MNo Tem BOMpocam, MO KOTOPbIM
roIOCYHOLMM OTMEYEH TObKO OAMH M3 BO3MOXHbIX BapMaHTOB rofiocoBaHms. Ecnm 6tonneteHb
3arno/iHeH C HapyLlleHnem 3Toro TpeboBaHUSA, OH NPU3HAETCA HeLeWCTBUTENbHbLIM, U roaoca no
cofepXalmnmca B Hem BOMPOCaM He YYMTbIBAKOTCA, e€Cnn e 6lnneTeHb ANA r0/10COBaHUS
COLEPXMUT HECKO/IbKO BOMPOCOB, MOCTAB/IEHHbIX HAa r0/iocOBaHWe, HeCco6/1t0eHNe YKa3aHHOro
Bblllle TpeboBaHMA B OTHOLWIEHWW OAHOr0 WAM HECKONbKMX BOMPOCOB He BNEYeT 3a coboil
NPU3HaHUA Gt0N1eTEHS HEAEeNCTBUTE/IbHBbIM B LLE/IOM.

5.11. Mo wmTOram roslocoBaHMA  CYeTHas  KOMWUCCWMA  COCTAaB/ISET  MPOTOKO/I,
nognucbiBaemblli ee yneHamu. Mocne yTBepXaeHns npoTokona O6wmMM cobpaHuem 6HONIETEHN
NS TONI0COBaHMA OnevyaTbiBalOTCA M NpuobwatTcs K matepuanam cobpaHus, XpaHAWwuUMcs B
L kone.

5.12 TlpoTokon 06 wTOrax TrofiocoBaHUSA MOANEXWUT MPUOBLLEHUIO K NpoToKoNy
cobpaHus.

5.13. WToru rosocoBaHua ornawatrTtca Ha O6wem cobpaHuMK, BX0Le KOTOPOro
NMPOBOAMIOCH FO1I0COBAHME.

5.14. PeweHns OO6Llero cobpaHmsa [0BOASTCA A0 CBefeHMs TPYAOBOro KOMNeKTUBa
LLIKonbl He Mo3fHee, YeM B TeyeHue 5 gHell nocne NpoLlleaLwero 3acefaHus.

6. OTBeTCTBEHHOCTbL O6LLero cobpaHus
6.1. O6Lee cobpaHMe HeceT OTBETCTBEHHOCTb:
3a WBbLIMOMIHEHNE, BbINONHEHWE He B MOMHOM O06bEME WAW  HEBbINOJIHEHME
3aKpeneHHbIX 3a HUM 3ajay;
COOTBETCTBME  MPUHUMAEMbIX  PELIeHNn  3aKoHOJaTeNbCTBY  POCCUIACKOIA
depepaymmn, No3aKOHHbIM HOPMATUBHbLIM MPaBOBbIM aKTam. Y CTaBy LUKONbI;
32 KOMNETEHTHOCTb NPUHMMAEMBbIX PELLEHUIA.

7. Denonpounssoncteo O6LWero cobpaHus.
7.1.3acepaHuna O6lLLero cobpaHma 0hopMIAKOTCA NPOTOKONOM.
7.2.B KHUTe NPOTOKON0B (DUKCUPYHOTCH:
faTta npoBefeHus;
KONM4YeCTBEHHOE NpUCyTCTBME (OTCYTCTBME) YNEHOB TPYAOBOr0 KOMNEKTUBA;
npurnaweHHble (PUO, fLOMKHOCTD);
NoBeCTKa AHS;
BbICTynaroLue nmua;
X0[, 06CYXAeHNs BONpPOCOB;
NMPefnoXeHns, PeKOMeHJauuMM 1 3amevyaHus YeHOB TPYAOBOrO KOJIIEKTUBA U
NpUrnaleHHbIX nL;
peLueHme.
7.3.T1poTOKO/bI NOANUCLIBAKOTCA MpeaceaaTenemM n cekpetapem O6uwero cobpaHus.
7.4.HywmepaLns NpoTOKONOB BeeTCa OT Havana y4ebHOro roja.
7.5.KHura NPOTOKO/10B o6uero cobpaHus HyMepyeTcs NOCTPaHNYHO,
NPOLIHYPOBbLIBAETCH, CKPENIAETCA NOAMMUCHIO AUPEKTOPA U MeYvaTbio WKOSbI.
7.6.KHura npotokonos OO6LLero cobpaHns XpaHUTCA B [Aenax LWKOMbl U Mepegaerca no
aKkTy (Npu cMeHe pyKoBOAUTENSA, Nepeaadve B apxme).



8.3aKk/ounTeNIbHbIE NOJIOXKEHUSA

8.1./13MeHeHUsA 1 SOMNOMIHEHNA B HACcTOALLee NONOXKeHUe BHocATcA O6LWMM cobpaHuemM u
NPUHUMAKOTCA Ha ero 3acefaHuu.

8.2.IMonoxeHne aeicTByeT A0 NPUHATUS HOBOFO NOMOXEHUSA, YTBEPXAEHHOro Ha Obuiem
cobpaHumn TPyA0BOro KO/MEKTMBA B YCTaHOB/IEHHOM MOPSAKE.



